Registering Your Team
We are very pleased to invite you to visit the 2005 Vienna Relay For Life website at www.viennarelay.org  Here you can register your team, send e-mails to friends and family, make donations, and check on your progress in reaching your fundraising goals.
 
Team Captains here is your assignment.
 
1.  Go to www.viennarelay.org
2.  Click on Sign Up Here.
3.  Click on I Agree – to agree to the participant waiver form.
4.  Click on Start A Team.
5.  At the bottom of the page enter your Team Name.
6.  Enter your Team Fundraising Goal – 
(Suggested goal for Youth Teams $1000, Adult Teams $2000 – do not use commas or $)
 
7.  Enter your Recruiting Goal (Number of participants on your team – Maximum

    15 participants per team)
 
8.  Fill in the required information on the next screen:  Name, Address, etc.
 
9.  Invite your team members to join your team by clicking Email Friends under

the category Registered Participants on the left side of your screen.  Enter a Greeting (Dear John) and an e-mail address and you can customize your message by selecting one from the template and editing it to the way you like.  If your team members are paying by check or cash, they will select PreRegistered when registering as your team members.  Then they can mail a check to:  The American Cancer Society, 124 Park Street, NE, Vienna, VA 22180 Attn: Nikkii Greenleaf.  Or they can deliver their check to you, their Team Captain and you can turn in the checks/cash at the next Team Captains Meeting.
 
10.  Be sure to check out the rest of the site while you are there – you can order

luminaries on-line and send a beautiful acknowledgement card to the recipient or to the family of the honoree.  You can also make donations on-line.  More information to come on using the fundraising e-mail tools and reports.  Also, more on how to enter your off-line donations for your team – like bake sales, raffle ticket sales, car washes, etc.
 
