Sort the Excel spreadsheet by designation descending, then last name ascending, first name ascending, save

Save a copy of the master powerpoint templates so we don’t overwrite

Open copy of powerpoint template – go to tools, macro, security


Change the security level to medium, save, close Powerpoint and reopen


We reopen, click enable macros

Tools

Macro

Visual Basic Editor

Rename the full pathname of the Excel spreadsheet at the top of the editor

Save

Close editor

Click on the 1st slide of the copy of the powerpoint template

Click Tools


Macro


Macro


Run

The program will build the slides, it will look like they are all on one page, but when it’s done, they are perfect

There are 50 slides for each designation, for a total of 1,000 names each

If we want to change the font, go to visual basic editor and change the font size right below the file name

Once the name slides are built we will have to insert into the presentation file

