DARN GOOD IDEA! - EXAMPLE PLAN FOR SURVIVORSHIP

This is an example of how to make sure you have all the things covered for the day of the event – these are the things you want to make sure that you have

-----------------------------------------------------------

DAY OF EVENT RESPONSIBILITIES

Survivor Reception: from 7:00 – 8:00 pm

	Activity
	Who
	Comments

	Tent
	Committee
	Secured

	Decorations
	Sherry
	Balloons, streamers

	Helium tank
	
	Laura will ask at committee mtg.

	Survivor banner
	Sherry
	Will display near tent.

	Survivor messages banner
	Sherry
	Survivors can write on, use year after year.  May date or use different colors for each year

	Centerpieces
	Sherry / Laura
	Florist Donation Letter sent 3/22. Laura will follow up.

	Greeters
	Laura / Stefani
	Will greet survivors

	Speaker
	Stefani
	Will give short speech.

	Food
	Laura
	Donated by Black and Gold and will set up.

	Tableclothes
	Laura
	Cost is $3.00 per tablecloth.  Stefani will secure 6 = $18.  Cancer Control will cover expense.

	Survivor story board (use as an ice breaker activity)
	Stefani / Laura
	Will oversee and inform volunteers

	Collage with easel
	Sherry
	Will bring day of.

	Survivor Snowballs (Kind of like SnoCones)
	Stefani and father
	Will sell snowballs for .50 and give back to relay.

	Survivor Snowballs sign
	Stefani
	Will make sign

	Coolers for Ice
	Need assistance
	Stefani will ask committee.


Survivor Ceremony

	Activity
	Who
	Comments

	Speaker Secured.
	Becca
	Survivor speaker

	Carnations for survivors
	Sherry /Laura
	Florist donation sent 3/22.  Might not be able to secure. Laura will follow up.

	Survivor Banner
	Sherry
	To use for survivors to hold will they walk around track.

	Survivor list
	Sherry
	Will forward list to MC prior to opening ceremonies. 
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