10-Relay For Life Team Member Responsibilities

Job Description
People always think of committee members and Team Captains as having the important responsibilities…  After all, a team captain leads a team of 8 to 15 people to participate in Relay For Life, and raise funds to fight cancer, and increase everyone’s awareness of cancer!  No small task!  But a team captain, and an event, are only as good as their team members.  Each and every team member is critical to a successful Relay.  To this end, here are the responsibilities of a team member – always remember how important you are!
Job Responsibilities

To Get Started, Remember The Following!!!! 
· Make sure you understand what is expected of you from your team captain – usually, there is a registration fee (typically $10), and a minimum $ amount that you asked raise, in donations, typically at least $100, to support the event!
· Try to meet and exceed the fundraising goal, provide luminaria to those who want to honor cancer survivors and those they have lost to cancer, and find survivors to participate in Relay

· Think about your contacts – you know so many people who have been affected by cancer and also so many that want to make a difference:

· Would your company make a $ or in-kind (goods) donation?

· Does your company match your donation (many do!  - see http://www.matchinggifts.com/acs/ to see if your company matches and is registered with American Cancer Society – remember that many more companies match but are not registered)

· Do you know someone with a local business that might be interested in having a team or making a donation?

     Tell your team captain or committee about these contacts – it makes a huge difference!!!!!

Before the Event

· Collect your donations for the event!  
· Sell as many luminaria as possible
· Hold a fundraiser to help your team raise money:


http://acsrelay.org/Darn_Good_Ideas/10-Fundraising_DGIs.doc for team fundraising ideas!

http://acsrelay.org/Darn_Good_Ideas/10-Fundraising_for_Kids_&_Youth_DGIs.doc for great 



ideas on how Kids/Youth can participate in fundraising!


http://acsrelay.org/Darn_Good_Ideas/10-Fundraising_On_Site_DGIs.doc for great ideas 



for on-site fundraising you can do at the event!

· Attend Team Captain meetings if possible and all Team meetings held by your Team Captain.

The month before and day of the event

· Make sure that your team brings all the essentials!  See http://acsrelay.org/Darn_Good_Ideas/19-Team_Day_Of_Checklist_DGI.doc
· Support your team’s “Team Theme” and set up your campsite to be the best at your event! Make sure that you ask your team captain about what your theme is.
After the Event

· Check in on how your team did.
· Attend any wrap up events you are invited to

· Consider starting your own team the following year!
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