???  Questions  ???  Questions  ???  Questions???
1.  I want to be a Team Captain.  What do I need to do first? 

Make a list of potential team members and invite them to participate in the Relay with you.  Your team goal is to raise at least $100 per person before the day of the event.  If you have 10 team members – each team member will raise $100 through individual and team fundraising.  Youth teams (Team Captains who are under 18) will have a $____ team goal.  

2.  How many people can be on my team?


Anyone can be a team member: friends, family, co-workers, neighbors, etc.  All ages are welcome.  You can have as many team members as you like.  Teams will camp together at the event.  You can have Co-Captains.  You can be a Captain for more than one team.  To keep things “apples to apples” between teams, we ask that a team be between 8 and 15 people.
3.  When is the _______ Relay For Life?  

The ______ Relay For Life will take place at __________ on Day/Date through Day/Date.  Campsite set-up begins at 12:00 noon on Day.  The Survivor’s Reception is at Time.  Opening Ceremonies are at Time.  The Luminary Ceremony is at Time.  Closing ceremonies are at Time/Day/Date.

4.  Do team members have to be present for the entire event? 


Some people will come late and leave early - it's all up to you. You can decide when to come and how long to stay.  Team Captains need to be present or to designate a contact if they are not present at the event.  We do encourage everyone to stay and take part in the activities and festivities!  There are some great things happening!
5.  Do team members have to walk around the track all night long?  

It’s a relay - your team members will take turns walking around the track.  Some team members may walk a long time (more than their turn), others will take one or more shifts and participate in the other event activities as well.  We will provide each team with a walking schedule to help you plan your time slots for your walkers.   

6.  How do I register my team?  

Registering on-line is the easiest way for you and your team members to register.  Simply go to KINTERA WEBSITE ADDRESS.  Or you can pick up a Team Captain’s Kit at:  The American Cancer Society, ACS ADDRESS/CITY/STATE/ZIP. The team registration fee is $100 per team or $10 per team member.  Each team member will fill out a registration form or register on-line to be part of your team.  

7.  Does the $100 Registration Fee count toward our team fundraising goal?
The $100 registration fee is your commitment to reach your fundraising goal and to attend the event.  It is not applied to your fundraising goal.

8.  How will I stay informed about Relay For Life event activities?

It is a good idea to attend the Team Captain’s meetings.  We have a lot of information to share with you about your participation in the event.  Topics will include: Choosing Your Team Name/Theme, Goal Setting, Steps to Successful Fundraising, Planning Your Campsite, and A Guide to Participating in Relay Events. If you cannot attend the Team Captain Meetings, send one of your team members.  Meetings will be held once a month between February and May at MEETING LOCATION.  We will also have a monthly Team Captain’s Newsletter which will contain helpful information to ensure your team’s success.

9.  How do we raise money for our team?

The easiest way to fundraise is with an e-mail fundraising campaign.   We have found that a letter or e-mail to family and friends is the best way to raise funds because it also raises awareness about The American Cancer Society(s research program and services for those facing a cancer diagnosis and their families. Our website has all the tools you need to complete your fundraising with just one click.  You can enter the names and e-mail addresses of potential donors and send them a personalized message inviting them to visit KINTERA WEBSITE ADDRESS and visit your Personal Page.  Each participant will have a customizable personal page.  Donors can make a donation on-line with a credit card.  They can purchase luminaries.  They can also make a pledge on-line, print off the donation form and mail it to you or to The American Cancer Society.  It’s that easy.  You can hold team fundraisers: a car wash, a bake sale, a wine tasting, a home tour, a rummage sale, a casual work day fundraiser. Each team member will raise funds individually.  We have sample letters to send out to family and friends. 
10.   Who do people write their donation checks to?  American Cancer Society


Thanks for being a part of the 2006 Vienna Relay For Life.  Any questions??? Call ___________,  Team Recruitment Chair, at (555) 555-5555 or e-mail. Or you can visit WEBSITE
