2005 __________ Relay For Life
Partial List of Volunteer Opportunities
 
Following is a list of the individual committees making up the 2005 Planning Committee.  In general, Committee Leaders are asked to attend the monthly Planning Committee meetings to report on activities of their committee.  All committees can have unlimited volunteers.  We publish a weekly committee member newsletter to keep you informed of our progress.
 
We have a manual which outlines the duties of each committee chair, lists the volunteers needed, and provides a step-by-step To-Do list.  The Sponsorship Committee will handle all business solicitations.  Anything needed by your committee will be given to the Sponsorship committee which will solicit all donations.  
 
Please check any tasks that best suit your availability and interest.  And, please feel free to call a Chair if you would like to discuss any opportunity in more detail.
 
  

Relay For Life Chair Co-Chair Co-Chair
 
List your leaders here

 
2005 Committees

 
Activities/Entertainment:  This committee works on securing entertainment for the event; and  develops and coordinates both team and children’s activities throughout the event. 
 

Committee Leader:  Melissa
Main Stage/Activities Committee Members:
 
	____DJ 
	____Schedule Live Entertainment/Demos



	____Coordinate Sound System
	____Coordinate Contests

	____Tournaments and/or other sports activities 
	 ____Late-Night Lip Synch Contest


Youth/Children’s Activities Committee Members:  Nancy & Andrea 

	 ____  Games 
	____Live Entertainment/Demonstrations 

	____Coordinate Contests
	


 
Business/Corporate Sponsorship:  This committee is responsible for putting together sponsorship proposals and securing sponsorship or underwriting donations from local companies.  Sponsorship is extremely important to the event’s financial success.  
Committee Leaders: Stacy, Elisse
Committee Members:  Melissa, April
 

	____Solicit Give-Aways/Door Prizes
	____Solicit Business Donors 

	____Restaurant Days
	____Community Wide Fundraisers:  

	____Silent Auction
	_____Rummage Sale,

	____Solicit Program book ads
	____  Solicit donations of food/beverages from local restaurants and clubs:  i.e., water, coffee, snacks – bake sale items, Taste of Vienna

	_____Salon Style for Life event
	


 

Cancer Control/Education:  This committee will help with the implementation of the ACS Cancer control activities at the Relay.  This is an opportunity to educate all who attend the Relay with a better understanding and knowledge about the American Cancer Society.
 

Committee Leader:
Committee Members:
 
	____Survivor Involvement 
	____Program – Bagpipe Player  

	____HOPE (set-up in bleachers)
	____Candlelit procession


 
Ceremonies (Opening, Luminaria, Closing)  
Committee Leader: 
Luminaria Ceremony Coordinator:  Laura
Committee Members: 
 
	____Survivor Involvement 
	____Program – Bagpipe Player  

	____HOPE (set-up in bleachers)
	____Candlelit procession

	____ Work with Logistics to secure sacks, sand, candles, markers (to write on luminaria bags), wheelbarrows to take luminaria to each location, etc.
	____


 
Opening Ceremony Coordinator:
Committee Members:
 
	____Color Guard/National Anthem
	____Survivor Involvement

	____Program/Speakers
	____“Established In” Team Banner


 
Closing Ceremony Coordinator:
Committee Members:
 
	____Final “Celebration” Lap 
	____Program/Announcements


 
Kick-Off Activity:  This committee is responsible for the planning of the kick-off activity, which usually happens in the fall or right after the first of the year (at least a few months before Relay For Life):

Committee Members:  
 

	_____Food
	_____ volunteers to work sign-in

	_____ set-up/decorations
	_____  speakers/program.


 
Logistics & Facilities:  This committee makes the arrangements for the facility and ensures that materials are provided for the event.  This committee also oversees the set-up of the site before the event and the breakdown after the event.  
 

Committee Leader:  Debbie
Committee Members:  Tracey
 
	____Traffic Control  
	____Parking 

	____Secure items needed such as tables, chairs, trash cans, stage, etc.
	____Signage

	____Security 
	____Site Management 

	 ____Set up/Clean up  
	____Medical Support 

	 ____Secure tents for event functions
	


 
Luminarias: This committee assists in the selling of luminaries prior to and at the event, helps with distribution and putting names on bags at the event, helps plan the luminaria ceremony. 
 
Coordinator:  Laura
Committee Members:  Nancy
	____Volunteers
	____Sales

	____Distribution
	


 
Public Relations & Marketing:  This committee will work before, during and after the event coordinating all media coverage.  
Committee Leaders:  Maria
Committee Members:
Newsletter:  Marilyn

Program book:
 
Registration/Accounting:  This committee helps oversee the registration of participants and the tabulating of money.  This committee needs several volunteers and is a great opportunity for bank tellers, accountants, cashiers, government workers, etc.
 
Committee Leader: 
Committee Members:  Heather
	____ Work with Team Recruitment to have Bank Nights at some Team Captains meetings
	____ If you are using on-line fundraising, learn how to collect/tally money raised on kintera.org

	____ Secure volunteers for day of event
	____ Setup “relay system” from event check-in to Registration/Accounting room for $$ that is turned in

	Learn registration/accounting system (attend training – ask your staff partner)
	___ 


Survivorship Activities:  This committee is responsible for the recruitment of cancer survivors and caregivers to walk participate in the first lap of the Relay and to help celebrate survivorship during the event.  They coordinate the ceremony that takes place during the first lap and are responsible for registering the survivors.  They also make the decision of what the survivors will be given to identify them as survivors (buttons, ribbons, sashes, etc.)  
Committee Leader: 
Committee Members:  Stacy, Elisabeth
 
Survivor Luncheon Coordinator:
	____Secure Caterer and food  
	____Party Theme & Decorations

	____Set up/Clean up
	____Invitations to local businesses, hospitals, survivor groups

	____Activities
	____Entertainment  

	____Program
	____Prizes/Give Aways

	____Survivor Recognition Items – medals, special luminary bags
	____Survivor Lap Logistics 

	____Survivor Assistance
	____Survivor Hospitality Tent

	____  Survivor Banner
	


 
 
Team Recruitment & Management:This committee works to find teams to participate and then works with the team captains to ensure that they know what to do before and during the event.  They conduct the Team Captain’s meetings.  This is the most vital area of Relay For Life.
Committee Leader:  Stacy
Committee Members:  Laura, Gale

	____Identify Prospects (list building)  
	____Make Presentation/Pitches

	____Seek out and/or attend networking events  
	____Follow up with/Mentor new prospects 

	____Relay Kick-Off Assistance
	____Team Captain’s Gift Distribution

	____Team Captain’s Meeting Theme/Refreshments
	____Team Captain’s Meeting Logistics

	____Team Captain’s Meeting Registration
	____  Team retention, follow up with list of potential Team Captains/returning Team Captains


 
Volunteer Management:  
Committee Leader:  
Committee Members:
	____ Recruit volunteers for day of event
	____ Coordinate volunteers for day of event


 
Relay For Life is an overnight celebration of life dedicated to current and former cancer patients, their families and friends.  Participating teams raise funds to support The American Cancer Society’s life saving programs and the fight against cancer.  On the day of the event, team members take turns walking around the track and enjoy hours of fun, food and entertainment!!  Inspirational moments include the Survivors’ Reception and Victory Lap and the beautiful luminaria ceremony where candles are lit in honor and in memory of those who have had cancer.  
 
Relay For Life is the largest nonprofit fundraising event in the world.  And the American Cancer Society is the largest private non-profit funder of cancer research in the U.S., investing more than $2 billion in research since 1946.  In 2002, Relay For Life raised approximately $243 million for the fight against cancer in over 3,300 Relay communities across the country.  Around the world, 2.25 million people participated in Relay For Life.  Besides the U.S., Relays happen in places like Australia, Ireland & Singapore.  And in 2005 the Vienna/Oakton Relay For Life will join this tradition. 
 
 
Stacy
